| JED-F
_ [ucas Local Schools ®Planned Absence Form -

Requests for a student’s planned absence are to be made as early in advance as possible, with the
completed paperwork submitted at least two (2) days before the student is expected to be absent. The
student must present this form to teachers for their recommendation (see chart below) prior to
obtaining parent/ guardian permission. Approval for the requested Planned Absence may be denied
by the Principal in such instances where a student is strugeling academically, has shown excessive
absences, has failed to follow procedure and/ or where it has been determined that the planned
absence may be against the best interest of the student. :

PLEASE NOTE: In the event of a Planned Absence, it is the responsibility of the student fo confer with any
teacher(s) affected and make arrangements for completing missed work, Please refer to the Student
Handbook for more details regarding missed work (including credit), due dates and potentinl extended fime.

Print Student Name: ' ) Today’s Date: [/ /
Reason for Planned Absence: oo .

____Field Trip (description) . .

___ College Visit (student must arrange visit through the Guidance Office and complete back of this form)
___ Family Vacation (please review Vacation Policy in the student handboolk)

___ Fair (student must present documentation from Fair Board showing need for absence)

____Other; please describe:

Date(s) of Planned Absence:  / / through  / /

Completed form must be returned to the person in charge of Field Trip
or office if for othier reason at least 2 school days prior to Planned /bsence.

Tencher Reconymendation based on aftendance & acodemic Caurs_eworlc due before or ’

Period record. IFNO, please explain. after siudent refurns? . Teacher Signature & Date
1 {YES NO BEFORE  AFTER

2 |YBS NO BEFORE ~ AFTER

3 |YES NO BEFORE  AFTER

4 |YES NO BERORE ~ AFTER

4 |YES NO BEFORE ~ AFTER

5 |YyES NO - BEFORE ~ AFTER

6 |YES NO BEFORE ~ AFTER

7 |YES NO - | BERORE  AFTER

We, the undersigned, have read and understand the above information, along with relevant information in
the Student Handbook, and realize our role and responsibilities in the student’s education before, during and
after this Planned Absence. We also understand that coursework due after the student returns fo school is
due the date upon which they return fo class from the Planned Absence.

[/ /o

PARENT/GUARDIAN SIGNATURE ’ Date STUDENT SIGNATURE Date

THIS AREA FOR PRINCIPAL USE ONLY

___Approved . / /
_ Denied / / Dueto:
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